
 
 
 
 
 
 
 
 
 
 
 
 

REQUEST FOR PROPOSALS 

     RFP 2017-051 
Broad St Culvert Construction Oversight 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TOWN OF WESTERLY, RHODE ISLAND 



Town of Westerly 
 

Request for Proposals 
 

2017-051 
 

Broad St Culvert  

 

Construction Inspection Services 
 
 

Please respond to this request no later than 10:00 a.m. on August 9, 2017 . 
 

 

 
Questions regarding this Request for Quotation may be addressed to Mark Bednarski - Purchasing 

Agent via email to:  mbednarski@westerly.k12.ri.us 
 

or Westerly Town Hall, Purchasing Department, 45 Broad St., Westerly, RI 02891; attn: 

 Mark Bednarski - Purchasing Agent. Phone: 401-348-2625  
 

 
 
Introduction 
 
The Town of Westerly has executed a contract with D’Ambra construction for the Broad Street 

Culvert Replacement Project. This project consists of removing approximately 300’ of existing 

granite slab culvert and replacing with precast concrete box culvert. 
 
Due to funding and ownership requirements, the Town requires that the construction oversight 

for the project be, at a minimum, performed in accordance with this scope which will provide 

full time oversight  presence during construction; coordinate any third party material testing for 

quality control measures that may be required; prepare daily construction logs; provide 

verification of project quantities expended, anticipated, and accepted; review certified payrolls; 

and provide project adherence to Federal/State requirements. 

 
 

CONSTRUCTION MANAGEMENT AND INSPECTION SERVICES 

 
 

I. Purpose: 
The Town of Westerly, Department of Public Works is soliciting Proposals from 

independent licensed and insured professionals with expertise in construction project 

management and construction inspection services.  The Construction Inspection Services Firm is 

to provide a Project Manager and Resident Engineer(s) to oversee and monitor the removal and 

replacement of a granite culvert with a new precast concrete box culvert. The work includes the 

construction and reconstruction of asphalt roads and concrete road bases and sidewalks, granite 

curbing, drainage improvements, removal and reinstallation of traffic signs, street lighting, 

landscaping, streetscaping, application of construction safety standards and other public works 

improvements, in accordance with the plans and specifications.  The CISF shall keep all records 

mailto:ecardillo@westerly.k12.ri.us


of inspections, materials testing, meetings, construction activities, payment quantities, project 

budgets, progress reports, schedules, photos/videos and as-built drawings. As this is a federally 

funded project, the CISF will ensure contractor compliance with Davis-Bacon wage and 

reporting requirements.  

The successful (CISF) respondent(s) are to provide all labor, materials, tools, equipment, 

transportation, cellular phones, inspection and supervision required to ensure proper completion 

of the project. 

 
Work by the CISF is performed under the direction of the Director of Public Works or their 

designee.  
 
 

 
 

1. To be considered responsive, Proposal submissions must include the following 

administrative and technical information: 
 

a) A Letter of Transmittal must accompany each response signed by an owner, officer, 

or other authorized agent of the firm. 

 
b) Company Introduction: Qualified Respondents must provide evidence of expertise 

relative to the services requested. Respondents are also required to include a complete 

description and other relevant information documenting organizational structure, 

business background and specific office locations. 

 

c) Relevant Experience: Respondents are to include a comprehensive listing of 

similar current or past projects and/or clients served providing services related to this 

Scope of Work. 

 

d) Certifications: Certifications in the specific area of project management and/or 

inspection is required for submitted personnel as described in Sections IV and V. 

 

e) References: Respondents must provide at least (3) references detailing client 

name/address, complete contact information, type of project description of services 

provided and timeframe completed. By including these references, proposer grants to 

Town permission to contact said individuals regarding the satisfactory performance of 

services provided. 

 

f) Staff Qualifications: Respondents are to include an overview of available personnel 

with minimum experience levels as detailed in Sections IV and V, including resumes 

and required certifications as applicable. 
 

g) Sub-Consultant(s):  If applicable, the Respondent must disclose a Company 

Introduction for the sub-consultant firm(s); this must include each sub-consultant's 

organizational structure, business background, office location and the type of work they 

will perform in response to this solicitation. Proof of professional certifications must also 



be provided. 

 

h) The following Forms must be filled out and submitted with the Proposal (see Federal 

contract provisions): 

1.  Certification of Bidder 

2.  Cost Proposal 

3.  Certificate Regarding Debarment, Suspension, Ineligibility and Voluntary 

Exclusion 

4.  Certificate Regarding Disclosure of Lobbying Activities 

5.  Affidavit of Non-Discrimination 

 

 
 
1.  The CISF's work is expected 5-6 days per week, straight rate for all hours worked.   

If the Contractor breaks from their work or is forced to suspend the project, the CISF 

shall not invoice the Town for "down time." 

 
Work by the CISF is performed under the direction of the Director of Public Works or their 

designee. 

 

2.   Coordinate and inspect daily construction and reconstruction in accordance with the 

plans and specifications. 

 
3.   CISF shall be accountable for all actions and decisions made by the PM and RE. 

 

4.   Cellular phones and cameras for all PM's and RE's shall be provided by the consultant. 

 

5.   The CISF responsibilities shall include but not be limited to the following: 

 

(a) Maintain daily log of quantities, measurements, and project meetings.  Photograph the 

progress of the work. Review, prepare and authorize contractor payment requests.   Prepare 

cost analysis and other summaries of completed/uncompleted work on an on going basis.  

Documentation of daily activities shall be prepared in strict conformance to Rhode Island 

Department of Transportation procedures. 

 
(b) The CISF shall monitor the progress and quality of construction and materials used to 

ensure that the Contractor is in conformance with the construction contract documents 

which includes the Rhode Island Department of Transportation Standard Specifications 

for Road and Bridge Construction, including revisions. 

 

(c) Report any work that is unsatisfactory, faulty, damaged, defective or does not conform to 

the Contact Documents, or does not meet the requirements or any inspections, tests or 

approvals required to be made. The CISF shall advise the Town when work should be 

corrected or rejected or should be uncovered for observations or requires special testing or 

inspection. The CISF representative, with the Town’s approval, shall direct the Contractor to 



make the appropriate adjustments, corrections, additions, deletions or replacements. 

 

(d) Ensure that defective material, poor workmanship or other operations not conforming to 

the Contract Documents does not occur. 

 
(e) Meet with officials from Town, State and Federal agencies as required to answer 

questions and review project files during informal meetings and formal project audits. 
 
 
 
6.   Coordinate and monitor field/laboratory materials testing and documentation ensuring that 

the minimum frequency of sampling, testing procedures and documentation is performed in 

strict conformance with the Rhode Island Department of Transportation procedures, or in 

accordance with a projects material testing and certification schedule. The actual materials 

testing and laboratory services will be performed by another company under a separate 

contract. 

 
7.  The CISF shall ensure that qualified personnel are available to inspect construction 

operations during all hours the Contractor is working.  The CISF will be expected to provide the 

needed number of staff to the Town upon commencement of construction and through to 

project completion.  All personnel assigned shall be committed to the project for its duration, 

unless otherwise approved by the Town in writing.  The Town reserves the right to approve or 

deny proposed personnel.  Contractor work hours may be at any time between the hours of 7:00 

a.m. and 9:00 p.m. Monday through Saturday.  Some contracts may be subject to winter 

shutdown, while other contracts may continue through the winter. 

 
8.  The CISF shall be expected to furnish their employees, at no cost to the with all personal 

engineering supplies and equipment required for them to perform their job. This would 

include, but not be limited to: 

Survey equipment, hand levels, plumb bobs, rain gear, scientific calculator, drafting tools, hard 

hats, safety vests, Metric/English folding rule, Metric/English tape measure and or measuring 

wheel, yellow flashing lights for vehicles, smart level, camera, paper, writing instruments and 

laptop or tablet. 

 

9. Labor Standards Enforcement: 
 
Labor Standards Enforcement involves the activities that take place during construction to ensure 

contractor compliance. This scope of work includes but is not limited to, the following key areas 

of work: 

 

A. Ensure the posting of the wage decision and Davis-Bacon poster. The contractor is required to 

display on the job site a copy of the applicable Davis-Bacon wage decision and Department of 

Labor Form WH-1321, Davis-Bacon Poster. The purpose of this posting is to provide 

information to the construction laborers and mechanics working on the project about their 

entitlement to the prevailing wage for their trade, and to advise them whom to contact (the 

contract administrator) if they have any questions or want to file a complaint. 

 



1. Project Wage Rate Sheet (HUD-4720). Many wage decisions are multipaged and cover 

several counties and/or more than one type of construction. To make this vital information 

easier to read and understand, contract administrators can offer a Project Wage Rate Sheet 

(HUD-4720) - a one-page listing of only the wage rates applicable to the specific project 

involved - for posting on the job site. This form is available in an on-screen fillable format 

which can be accessed via the HUD Forms or Office of Labor Relations websites. 

 

2. Davis-Bacon Poster. The Davis-Bacon Poster is available in English and Spanish via the 

DOL website. The poster in English is at 

 http://www.dol.gov/whd/programs/dbra/wh1321.htm.  

The link to the poster in Spanish is  
http://www.dol.gov/whd/regs/compliance/posters/davispan.pdf 
Both versions can be accessed via the Labor Relations website. 

 

B. Conduct on-site interviews with laborers and mechanics. The contract administrator or a 

designee (such as an agency construction inspector) must periodically conduct interviews with 

the construction workers on the job site. The purpose of the interviews is to capture observations 

of the work being performed and to get the workers’ views on the number of hours they work, 

the type of work they perform and the wages they receive. Information gathered during the 

interviews is recorded on Form HUD-11, Record of Employee Interview. Completed HUD-11s 

must be compared to the corresponding contractor and subcontractor certified payrolls to test and 

verify the accuracy of the payroll information. HUD-11 forms are available on-line in English 

and in Spanish in a fillable format via the HUD Forms website and at the OLR website. 

 

C. Review contractor and subcontractor certified payroll reports. In addition to comparing HUD-

11s to the certified payroll reports, the contract administrator reviews the payroll reports 

generally to ensure all laborers and mechanics are being paid no less than the wage rates 

contained on the applicable Davis-Bacon wage decision for the classification of work they 

perform. Contract administrators should be particularly alert for indications of payroll 

falsification - misinformation on payrolls to conceal underpayments. Falsification on payrolls 

indicates a contractor or subcontractor is aware of its obligations, is knowingly underpaying its 

employees and is attempting to avoid detection of the violations. 

 

1. Discrepancies and/or underpayments on the payrolls. Some underpayments and other errors 

can appear on the face of the payroll records (i.e., do not involve falsification). In these cases, 

the contract administrator contacts the employer and/or prime contractor and provides 

instructions as to what steps should be taken to correct the payroll records and to pay any back 

wages that may be due to the affected workers. 

 

2. Indications of falsification on payrolls. The greatest threat to construction workers entitled to 

statutorily-mandated prevailing wage for their craft is from employers who know what is 

required, choose not to pay the required prevailing wage rates and falsify certified payroll 

reports to conceal the underpayments. Such willful violators see the workers’ underpayment as 

their own gain and engage in deception to increase this gain. In addition, willful violators that 

successfully escape detection and are not required to pay prevailing wages will continue to bid 

on Davis- Bacon contracts until their violations are disclosed and administrative 

sanctions such as debarment are imposed. 

http://www.dol.gov/whd/programs/dbra/wh1321.htm
http://www.dol.gov/whd/regs/compliance/posters/davispan.pdf


 

3. Falsification indicators. HUD has prepared a list and explanation of four common 

falsification indicators that are detectable during payroll “spotchecks.” Information reported on 

payrolls that indicate falsification suggests willful, much more serious violations in terms of 

the amount of back wages that may be due and the number of employees affected. Such cases 

most often warrant investigation which can include on-site interviews, mailing questionnaires 

to employees, taking written statements or complaints, and other methods to gather and assess 

the facts of the case. See the Appendix (page 44) to this Guide for an explanation of willful 

violations and falsification indicators. 

 

D. Require the correction of all discrepancies, the payment of wage restitution found due, and the 

assessment and collection of CWHSSA liquidated damages, as appropriate. Contract 

administrators must ensure the full correction of all discrepancies disclosed during compliance 

monitoring conducted by the LCA, HUD or DOL. This includes the collection of documentation 

to demonstrate that corrective measures have been successfully completed. 

 

E. Examine and resolve probable violations and complaints of underpayment. Contract 

administrators must explore probable violations – particularly those involving falsification of 

payrolls and complaints alleging underpayments. In addition to the HUD-11, Record of 

Employee Interview, HUD has developed a questionnaire form (HUD-4730) and a complaint 

intake form (HUD-4731) for HUD and LCA use. The forms are available in on-screen fillable 

formats at the HUD forms website and via the Labor Relations website. 

 

F. Refer complex issues and/or falsification cases to RI OHCD. Some issues may be more 

complex than you are able to address. 

 

G. Take steps to ensure the full resolution of any monetary liability that has or may be imposed 

for labor standards reasons. Contract administrators must take prompt action to ensure that funds 

will be available to satisfy any labor standards liability that may be imposed. Actions include 

withholding from contract payments due to the contractor and requiring funding for an escrow 

account to guarantee the satisfaction of any restitution and/or liquidated damages assessment that 

may be pending at contract close-out. 

 

H. Prepare and submit enforcement reports. In accordance with DOL regulations (29 CFR Part 5, 

Section 5.7), the contract administrator must prepare and submit to OHCD an enforcement report 

in any case where an employer (contractor or subcontractor) has underpaid its employees by 

$1,000 or more, or where there is reason to believe the violations are aggravated or willful.  

Consult with RIOHCD for guidance should this be necessary. 

 

I.  Develop a labor standards monitoring filing system. Federal regulations require that contract 

administrators maintain full documentation of labor standards administration and enforcement 

activities. Agencies are free to develop their own filing systems for labor standards purposes, 

provided that the "system" allows that specific files can be made available upon request by 

authorized representatives of RIOHCD, HUD and the Department of Labor (DOL); and that the 

certified payrolls and related documents are preserved for at least three years after completion of 

the contract or project. It's also important that the contract administrator is able to retrieve from 



the files the documentation evidencing that all actions required for labor standards administration 

and enforcement were taken.  

 

 

  



KEY STAFF OF THE CISF: 

CONSTRUCTION INSPECTON SERVICES PROJECT MANAGER (PM) 

 

1. QUALIFICATIONS: 

Demonstrate that the project manager has experience with construction and reconstruction 

of asphalt, concrete, drainage, sewer improvements, installation of traffic signs and 

equipment, installation of street lighting, landscaping, streetscaping, construction safety 

standards and other public improvements.  It is required that the individuals possess 

knowledge and are thoroughly familiar with Rhode Island Department of Transportation 

specifications, procedures and documentation for construction management and inspection 

and materials testing. 
 

2.    EDUCATION AND TRAINING 

a)   It is highly desirable but not mandatory that the PM have an education such as gained 

through graduation from a college of recognized standing with specialization in civil 

engineering. 

b)  It is highly desirable but not mandatory that the PM's possess a professional 

engineer's license (PE) to practice Civil Engineering in the State of Rhode Island. 

c)   It is highly desirable but not mandatory that the PM's possess a NETTCP 
 

3.   ILLUSTRATIVE EXAMPLES OF WORK PERFORMED 

a)   Attend a pre-construction conference. 

b)   Oversee and provide related management for construction monitoring and 

engineering services related to construction of the project. 

c) Prepare and submit to the Town (with biweekly reports) construction management 

progress reports with photos containing a summary of the contractor's progress, general 

conditions, problems and resolutions, or proposed resolution of problems in a form 

acceptable to the Town. 

d) Run progress meetings to review construction progress and engineering 

management procedures. 

e) Maintain a record of all conferences, meetings, discussions and verbal directions 

(including telephone and email communications as required) between the Consultant, the 

Town, the contractor, utility companies, and the public including coordination efforts where 

necessary on matters relative to the project. 

f) Monitor Contractor's compliance with the Construction Contract Documents, and 

OSHA Construction Safety regulations and requirements. 

g) Evaluate, prepare and review shop drawings and technical data of materials proposed 

for the construction work for compliance with the plans and specifications. Change extra 

and claims.   Review and recommend approval, the progress payments, certified payrolls, 

apprentice utilization and adherence to local construction trade employment ordinances. 

h) As project liaison attend regular site meetings with the contractor and his 

representatives to anticipate construction potential problems, progress, and for other 

necessary reasons. 

i) Conduct on-site interviews and  

i) Provide a final inspection, to be undertaken with the Town personnel and 



contractor (punchlist). 

j) Monitor project budget and schedules and provide information regularly to the Town. 
k) Review and evaluate the contractor's work schedules and recommend their 

acceptance to the Town. 

l) Produce as-built drawings. 
 

Limitations:   

Except upon written instructions of the Town, CISF Project Manager(s): 

• Shall not authorize any deviation from the Contract Documents or approve any 

substitute materials or equipment without prior approval of the Town. 

• Shall not undertake any of the responsibilities of the Contractor, sub 

Contractors or the Contractor's superintendent. 

• Shall not perform manual duties assigned to the Contractor's work 
 
 
CONSTRUCTION INSPECTION SERVICES RESIDENT ENGINEER (RE) 
 
1.   QUALIFICATIONS 

The Town will require copies of resumes for all personnel assigned to the project.   Prior to 

being assigned to any project, personnel must be approved by the Town, who may require a 

face-to-face or telephone interview.  It is required that project personnel have experience 

with RIDOT Specifications and Standard Details, construction and reconstruction of asphalt 

and concrete drainage improvements, installation of work zones, traffic sign installation, 

construction safety, and other public works improvements.  
 
2.   EDUCATION AND TRAINING 

a) It is highly desirable but not mandatory that the Resident Engineer have an education as 

gained through graduation from a college of recognized standing with specialization in 

civil engineering, or; an education such as gained through completion of a technical 

institute curriculum accredited the Engineer's Council for Professional Development, or 

completion of two years of study in an accredited college including the successful 

completion of courses in algebra, geometry, trigonometry and highway and/or structural 

drafting. 

b)  It is desirable but not mandatory that personnel be certified by the National 

Institute for Certification in Engineering Technologies the England Transportation 

Technician Certification Program (NETTCP), or the American Concrete Institute (ACI). 

 
3.    ILLUSTRATIVE EXAMPLES OF WORK PERFORMED 

The Resident Engineer shall perform resident field inspections, observations and monitoring 

of the construction work on a full-time basis and shall perform the following tasks: 

a)  Maintain at the job site, orderly files for correspondences, reports ofjob conferences, shop 

drawings and sample submissions with results.  Maintain reproductions of original Contract 

Documents including all addenda, change orders, field orders, and additional drawings issued 

subsequent to the execution of the Contract, the Engineer's clarifications and interpretations of 

the Contract Documents. 

b)  Keep diary or log book, recording hours on the job site, weather conditions, time of events, 



and data relative to questions, extras or deductions.   

c) Maintain a list of principal visitors, daily activities and locations, decisions, and observation 

in general and specific observations in more detail as in the case of observing materials test 

procedures, during the contractor's normal working hours. Photos/video shall be taken and 

logged to supplement the daily diary/log book. 

d) Keep a daily manpower, materials and equipment diary or logbook on the contractor, all sub-
contractors and utility companies and other indicators construction progress. Record names, 
addresses, and telephone numbers of all Contractors, sub-contractors and major suppliers of 
equipment and materials. 
e) Arrange for and participate with the Town and Contractor in partial and final 

inspections of the construction.  

f) Conduct a pre-construction meeting with the contractor. 
g)  Observe the construction and monitor/record site conditions during and after daily 

construction activities.  Record contractor's compliance with the contract specifications and 

describe areas in which problems exist or can be anticipated. Ensure Contractor has obtained all 

relevant traffic engineering permits for street closures, detours and no parking requests.  The 

Resident Engineer shall ensure that work zone traffic control setups, detours and street closures 

comply with the permit conditions, best safety practices, and/or contract specifications/details. 

h)   Observe and measure the quantity and quality of construction work to determine that the 

work is proceeding in conformance with the contract plans and specifications.  Check and 

record compliance to all permits and other associated project agreements. 

i)  Visually observe and reject defective workmanship, materials, equipment and supplies 

delivered and/or installed at the work site. 

j)  Prepare necessary documentation for and maintain a set of marked prints for use in preparing 

final as-built. 

k)  Monitor and record the site conditions, during and at the end of daily work, for 

conformance with specifications. 

1) Be responsible for checking the necessary control elevations as required, designing the 

proper grades to meet existing conditions, and in general, providing direction to the 

contractor.  The contractor is responsible for all construction layouts. 

m) Make measurements for, check and process pay estimates and submit to the Town. 

n) Record and report problems and contractor's failure to comply with the plans and 

specifications, and advise contractor of the Town's decision. 

o)  Record and process any claims, change orders, extra work or conditions that may lead to 

special requests by the contractor. 

p) Safety: The Resident Engineer should have knowledge of safety precautions in order that all 

safety rules and regulation are adhered to by the Contractor, Utility representatives, and CISF 

and Town personnel. The Resident Engineer will report any noted safety deficiencies to the 

individuals responsible, their agency, and the Town. 

q) Field Modifications: In general, the Resident Engineer performing construction inspection 

under the terms of the Contract Documents may make minor field adjustments (requiring no 

level of design effort or Report of Change), and major field changes shall be made only with 

the input of the Town. 

r) Claims Representation:  The Resident Engineer shall investigate or analyze monetary or other 

claims brought against the Town by the contractor or others. 



 

Limitations:  Except upon written instructions of the Town, Resident Engineer(s): 

• Shall not authorize any deviation from the Contract Documents or approve any 

substitute materials or equipment without prior approval of the Town. 

• Shall not undertake any of the responsibilities of the Contractor, sub 

Contractors or the Contractor's superintendent. 

• Shall not perform manual duties assigned to the Contractor's work. 

 

 
  



STANDARD INSURANCE AND INDEMNIFICATION 
REQUIREMENTS 

 

 
 

General Conditions: Within ten (10) business days of the award or notice, or prior to the start of work, 

whichever comes first, the contractor will provide, pay for, and maintain in full force and affect the insurance 

outlined here for coverage’s at not less than the prescribed minimum limits of liability. Such coverage is to 

remain in force during the life of the contract and for such additional time as may be required, and will cover 

the contractor’s activities, those of any and all subcontractors, or anyone directly or indirectly employed by any 

of them, or by anyone for whose acts any of them may be liable. 

 
A.    Certificates of Insurance: The contractor will give the owner a certificate of insurance completed by a 

duly authorized representative of their insurer certifying that at least the minimum coverage’s required 
here are in effect and specifying that the liability coverage’s are written on an occurrence form and 
that the coverage’s will not be canceled, non-renewed, or materially changed by endorsement or 
through issuance of other policy(ies) of insurance without thirty (30) days advance written notice to: 
Town of Westerly, 45 
Broad Street, Westerly, Rhode Island, 02891 Attn: Purchasing Agent. Failure of the owner to demand 
such 
certificate or other evidence of full compliance with these insurance requirements or failure of the 
owner to identify a deficiency from evidence provided will not be construed as a waiver of the 
contractor’s obligation to maintain such insurance. 

 
B. Insurer Qualification:  All insurance will be provided through companies authorized to do business in 
the 

State of Rhode Island and considered acceptable by the owner, with an A.M. Best Rating of A-
/VIII. 

 
C. Additional Insured:   To the extent commercially available at no additional cost, the policy or 

policies providing insurance as required, with the exception of professional liability and workers’ 
compensation, will defend and include the owner and owner’s architects, directors, officers, 
representatives, agents, and employees as additional insureds on a primary basis for work performed 
under or incidental to this contract. 

 
D.    Retroactive Date and Extended Reporting Period: If any insurance required here is to be issued or 

renewed on a claims-made form as opposed to the occurrence form, the retroactive date for 
coverage wil l be no later than the commencement date of the project and will state that in the event 
of cancellation or nonrenewal, the discovery period for insurance claims (tail coverage) will be at least 
36 months. 

 
E. Subcontractors’ Insurance:   The contractor will cause each subcontractor employed by contractor 

to purchase and maintain insurance of the types specified below.  When requested by the owner, the 
contractor will furnish copies of certificates of insurance evidencing coverage for each subcontractor. 

 
F. Waiver of Subrogation: The contractor will require all insurance policies in any way related to the work 

and secured and maintained by the contractor to include clauses stating each underwriter will waive all 
rights of recovery, under subrogation and otherwise, against owner, architect, and all tiers of 
contractors or consultants engaged by them.   The contractor will require of subcontractors, by 
appropriate written agreements, similar waivers each in favor of all parties enumerated in this section. 

 
G.    Indemnification/Hold Harmless: The contractor shall indemnify, defend, and hold harmless the owner 

and, if  applicable, the engineer and their agents and employees from and against all claims, damages, 
losses and expenses, including attorney’s fees of counsel selected by the owner, arising out of or 



resulting from the performance of the work and /or the supplying of materials, provided that any such 
claim, damage, loss or expense (a) is attributable to bodily injury, sickness, disease or death, or to 
injury to or destruction of tangible property including the loss of use resulting therefrom, and (b) is 
caused in whole or in part by any negligent act or omission of the contractor, any subcontractor, 
anyone directly or indirectly employed by any of them or anyone for whose acts any of them may be 
liable, regardless of whether or not they are caused in part by a party indemnified hereunder. 



 

II. Insurance Limits and Coverage: 
 

A.   To the extent applicable, the amounts and types of insurance will conform to the minimum terms, 
conditions and coverages of Insurance Services Office (ISO) policies, forms, and endorsements. 

 
B. If the contractor has self-insured retention’s or deductibles under any of the following minimum 

required coverage’s, the contractor must identify on the certificate of insurance the nature and amount 
of such self- insured retention’s or deductibles and provide satisfactory evidence of financial 
responsibility for such obligations. All self-insured retention’s or deductibles will be the contractor’s 
sole responsibility. 

 
C. Commercial General Liability: The contractor will maintain commercial general liability insurance 

covering all operations by or on behalf of the contractor on an occurrence basis against claims for 
personal injury (including bodily injury and death) and property damage (including loss of use).  Such 
insurance will have these minimum limits: 

 
Minimum Limits: $1,000,000 each occurrence 

 

$2,000,000 each occurrence if blasting is required 
 

$2,000,000 general aggregate with dedicated limits per project site 
 

$2,000,000 products and completed operations aggregate 
 

$1,000,000 personal and advertising injury 
 

Should blasting be required, all necessary permits for the use of explosives shall be obtained by 

the contractor or insured from the Fire Marshall. 

 
Special hazards shall be covered if needed by endorsement to the Commercial Liability policy/policies 

as follows: 
 

1)    Property damage liability arising out of the collapse of or structural injury to any building 
or structure due to excavation (including burrowing, filling or backfilling in connection 
therewith), tunneling, pile driving, cofferdam work or caisson work; or to moving, shoring, 
underpinning, razing or demolition of any building or structure, or removal or rebuilding 
of any structural support thereof. 

2)    Property damage liability for injury to or destruction of property arising, directly or 
indirectly, from blasting or explosions however caused, other than explosions of air or 
steam vessels, piping under pressure, prime movers, machinery or power transmitting 
equipment. 

3)    Property damage liability for injury to or destruction of wires, conduits, pipes, mains, 
sewers or other similar property, or any apparatus in connection therewith, below the 
surface of the ground, arising from and during the sue of mechanical equipment for the 
purpose of excavating or drilling within project limits; injury to or destruction of property 
at any time resulting therefrom. 

 
D.    Automobile Liability: The contractor will maintain business auto liability coverage for liability arising out 

of any auto, including owned, hired, and non-owned autos. 
 

Minimum Limits: $1,000,000 combined single limit each 
accident 

 
E. Workers’ Compensation:   The contractor will maintain workers’ compensation and employer’s liability 

insurance. Waiver of subrogation in favor of the Town of Westerly shall apply. 



 

Minimum Limits: Workers’ Compensation: statutory limit 
 

Employer’s Liability:   $500,000 bodily injury for each accident 
 

$500,000 bodily injury by disease for each employee 
 

$500,000 bodily injury disease aggregate 
 

F. Umbrella/Excess Liability: The contractor will maintain coverage applying over the underlying Commercial 
General Liability, Automobile Liability, Pollution Liability (where applicable), and Employer Liability se ction of 
the Workers Compensation coverage. The Town of Westerly shall have the sole discretion in increasing or 
reducing the Umbrella/Excess Liability coverage requirements depending on the scope and/or size of the 
work to be performed by Contractor/Bidder. 

 
Minimum Limits: $2,000,000 per occurrence/$2,000,000 annual aggregate 

 

Coverage applies over the underlying Commercial General Liability, Automobile Liability, pollution liability 

(where applicable), and Employer Liability section of the Workers Compensation Coverage. 
 

 
G.    Professional Liability (for consultants, engineers, and others providing professional services) 

 

Each Claim/Wrongful Act: $1,000,000 

Annual Aggregate $1,000,000 
 

 
The Town of Westerly reserves the right to amend amounts of coverage required and type of coverages 
provided based on work or service to be performed. 

  



 

SCHEDULE  
 

The Work will begin after September 18, 2017 and must be completed on or before May 1, 2018 

(based upon CDBG-DR contract timeline). 
 

Any and all incremental payments will be made only upon successful completion of all required 

tasks/deliverables in accordance with this Scope. 
 
 

 
PROPOSALS 
 

The consultant should have relevant construction oversight experience working with State 

and local governmental agencies.  Experience working with comparable organizations is 

preferred. Westerly requests that proposals are no more than 5 (five) pages in length, 

describe your team’s experience providing these services to similar organizations, your 

proposed process for providing these services, and fee for these services. 
 

The Proposal Shall Include the Following Components: 

 
1)  Technical Proposal 

 
• The Proposer's complete name, address, telephone number, email address, and 

employer identification number. 

• A statement that the Proposer understands the scope and nature of the Work. 

• A narrative description of the proposed process, activities and approach. 

• Statement of qualifications; 

• Summary of similar work conducted, highlighting specific accomplishments; 

• On a separate Addendum A (which will not count toward the 5-page limit), please 

provide 

o The name, qualifications and experience of the manager who will be the 

Town's principal contact 

o List of other staff to be involved in the work, with current resume(s) 

o Reference list of 4 previous clients pertaining to similar projects showing the 

size, scope and cost of projects.  All references shall include name, address, 

phone number and affiliation with the Proposer. 

o If applicable, a comprehensive listing of any and all Subcontractors which will 

be engaged to perform services with respect to the Work. Please include each 
Subcontractor's name, address, and a description of the services to be provided 
by the Subcontractor.  

 

 

NOTE: It is intended that an award pursuant to this RFP will be made to a prime 
Consultant, who will assume responsibility for all aspects of the Work. Joint venture and 
cooperative proposals will not be considered. Subcontracts are permitted, provided that 
their use is clearly indicated in the proposal and the Subcontractors to be used are 
identified in the Proposal. 

 



 

2)  Cost Proposal 

 
• A separate, signed and sealed Cost Proposal using Appendix B: Cost Proposal 

Form reflecting the proposed costs for carrying out the Work, including number of 

estimated hours for each task and any estimated out of pocket costs, with a not-to-

exceed figure based on Contractor’s proposed schedule. 

 
Proposals are considered to be irrevocable for a period of not less than 120 days following 

the opening date, and may not be withdrawn, except with the express written permission of 

the Town.  All pricing submitted will be considered to be firm and fixed for the duration of 

the project. 

 
QUESTIONS 

Direct any questions related to this RFP to Mark Bednarski, Purchasing Agent, by emailing:  

mbednarski@westerlyri.gov no later than August 2, 2017 @ 12PM. Please include “RFP 2017-

051” in the subject line. 
 
 
 
SUBMISSION PROCEDURE 

 

Sealed Proposals (an original plus 2 copies) will be accepted until 10:00 a.m. on August 9, 

2017 at the Office of the Purchasing Agent, Westerly Town Hall, 45 Broad Street, Westerly, RI 

02891. 

All Proposals must comply with the terms of this Request for Proposals. 
 

Each Proposal must be submitted in a sealed envelope addressed to the Purchasing Agent, 

Westerly Town Hall, 45 Broad Street, Westerly, RI 02891. Each sealed envelope containing a 

Proposal must be plainly marked on the outside as "Proposal for RFP 2017-051 Broad St 

Culvert Construction Oversight." The envelope containing the Proposal should list on the 

outside the Proposer’s name and address. 

 
NOTE: Proposals received after the above-referenced due date and time will not be considered. 

mailto:jmoretta@westerlyri.gov
mailto:jmoretta@westerlyri.gov


 

 

 

SELECTION CRITERIA 
 
Proposals will be reviewed by a technical committee comprised of at least the Town Engineer 

and Purchasing Agent. 

 
To advance to the Cost Evaluation phase, the Technical Proposal must receive a minimum of 

55 out of a maximum of 70 technical points. Any technical proposals scoring less than 55 

points will not have the cost component opened and evaluated. The proposal will be dropped 

from further consideration. 

 
Proposals scoring 55 technical points or higher will be evaluated for cost and assigned up to 

a maximum of 30 points in cost category, bringing the potential maximum score to 100 

points. 

 
The Town reserves the exclusive right to select the individual(s) or firm (Consultant) that it 

deems to be in its best interest to accomplish the project as specified herein; and conversely, 

reserves the right not to fund any proposal(s). 

 
Proposals will be reviewed and scored based upon the following criteria: 

 

 

Criteria Possible Points 

Staff Qualifications 20 Points 

Capability, Capacity, and Qualifications of the Consultant 15 Points 

Approach and Quality of Work Plan and Methodologies 15 Points 

Experience Working with Comparable Organizations 20 Points 

Total Possible Technical Points 70 Points 
 

Cost calculated as lowest responsive cost proposal divided by 

(this cost proposal) times 30 points * 

 
 

30 Points 

Total Possible Points 100 Points 



 

Appendix B: Cost Proposal Form 
 

Consultants are required to provide pricing in the following format: 
 
 
 

 Hourly Rate  
 

EXTENDED 
PRICE  

 
Project Manager 
 

$  

Resident Engineer  $  

Task 3:  $  

Task 4:  $ $ 

Task 5:   $  

Reimbursable Allowance* $  

TOTAL ESTIMATED FEE $  

 $  

TOTAL FIXED FEE & ADD ALTERNATE $  

 
 

*Any reimbursable expense is subject to approval by OHCD. Backup (invoices, expense 

reports, etc.) must be attached to draw requests with reimbursable expenses. 
 
 
 
CERTIFICATION 

 

I have read the above and agree to the terms and conditions of the Town of Westerly, 

and the terms and conditions of solicitation number 2017-051. 
 
 
 
 

 
Authorized Signature and Date 



 

 

Affidavit of Non-Discrimination 

 

 
Upon behalf of    
   (Bidder’s Name), 

 
I,      ___________  
 (Name of Person Making Certification), 

 
being its ______________________________, hereby certify that: 

 (Title or “Self”) 
 
 

1.  Bidder does not unlawfully discriminate on the basis of race, color, national origin, 

gender, sexual orientation and/or religion in its business and hiring practices. 
 

 

2.  All of Bidder’s employees have been hired in compliance with all applicable federal, 

state and local laws, rules and regulations. 
 
 

I affirm by signing below that I am duly authorized on behalf of Bidder, on this       day of              

_____________2017. 
 
 
 
 
 
 
 

Signature of Representative 

 
 

Printed Name 

 



form HUD-92010 (3/2006)
        VA form 26-421

U.S. Department of Housing
and Urban Development                                 
Office of Housing                                                   OMB Control No. 2502-0029
Federal Housing Commissioner                                               (exp. 7/31/2009)

Equal Employment
Opportunity Certification
Excerpt From 41 CFR §60-1.4(b)

The applicant hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modifi-
cation thereof, as defined in the regulations of the Secretary of
Labor at 41 CFR Chapter 60, which is paid for in whole or in part
with funds obtained from the Federal Government or borrowed
on the credit of the Federal Government pursuant to a grant,
contract, loan insurance, or guarantee, or undertaken pursuant to
any Federal program involving such grant, contract, loan, insur-
ance, or guarantee, the following equal opportunity clause:

During the performance of this contract, the contractor agrees as
follows:

(1) The contractor will not discriminate against any employee or
applicant for employment because of race, color, religion,
sex, or national origin. The contractor will take affirmative
action to ensure that applicants are employed, and that em-
ployees are treated during employment without regard to
their race, color, religion, sex, or national origin, such action
shall include, but not be limited to the following: Employ-
ment, upgrading, demotion, or transfer; recruitment or re-
cruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training,
including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants
for employment, notices to be provided setting forth the
provisions of this nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that
all qualified applicants will receive considerations for em-
ployment without regard to race, color, religion, sex, or
national origin.

(3) The contractor will send to each labor union or representative
of workers with which it has a collective bargaining agree-
ment or other contract or understanding, a notice to be
provided advising the said labor union or workers' represen-
tatives of the contractor's commitments under this section,
and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.

(4) The contractor will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules, regu-
lations and relevant orders of the Secretary of Labor.

(5) The contractor will furnish all information and reports re-
quired by Executive Order 11246 of September 24, 1965, and
by rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to its books, records,
and accounts by the administering agency and the Secretary
of Labor for purposes of investigation to ascertain compli-
ance with such rules, regulations, and orders.

(6) In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the
said rules, regulations, or orders, this contract may be can-
celed, terminated, or suspended in whole or in part and the
contractor may be declared ineligible for further Govern-
ment contracts or federally assisted construction contracts in
accordance with procedures authorized in Executive Order
11246 of September 24, 1965, and such other sanctions may
be imposed and remedies invoked as provided in Executive
Order 11246 of September 24, 1965, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.

(7) The contractor will include the portion of the sentence imme-
diately preceding paragraph (1) and the provisions of para-
graphs (1) through (7) in every subcontract or purchase order
unless exempted by rules, regulations, or orders of the Sec-
retary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions
will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcon-
tract or purchase order as the administering agency may
direct as a means of enforcing such provisions, including
sanctions for noncompliance: Provided, however, That in
the event a contractor becomes involved in, or is threatened
with, litigation with a subcontractor or vendor as a result of
such direction by the administering agency the contractor
may request the United States to enter into such litigation to
protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal
opportunity clause with respect to its own employment practices
when it participates in federally assisted construction work:

Provided, That if the applicant so participating is a State or local
government, the above equal opportunity clause is not applicable
to any agency, instrumentality or subdivision of such government
which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with
the administering agency and the Secretary of Labor in obtaining
the compliance of contractors and subcontractors with the equal
opportunity clause and the rules, regulations, and relevant orders
of the Secretary of Labor, that it will furnish the administering
agency and the Secretary of Labor such information as they may
require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the
agency's primary responsibility for securing compliance.

The applicant further agrees that it will refrain from entering into
any contract or contract modification subject to Executive Order
11246 of September 24, 1965, with a contractor debarred from, or
who has not demonstrated eligibility for, Government contracts
and Federally-assisted construction contracts pursuant to the
Executive order and will carry out such sanctions and penalties
for violation of the equal opportunity clause as may be imposed

Firm Name and Address By

Title

Department of Veterans Affairs 



form HUD-92010 (3/06)
VA form 26-421

upon contractors and subcontractors by the administering agency
or the Secretary of Labor pursuant to Part II, Subpart D of the
Executive order. In addition, the applicant agrees that if it fails or
refuses to comply with these undertakings, the administering
agency may take any or all of the following actions: Cancel,
terminate, or suspend in whole or in part this grant (contract, loan,
insurance, guarantee); refrain from extending any further assis-
tance to the applicant under the program with respect to which the
failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant; and refer the case
to the Department of Justice for appropriate legal proceedings.

Excerpt from HUD Regulations

200.410Definition of term “applicant”.

(a) In multifamily housing transactions where controls over the
mortgagor are exercised by the Commissioner either through
the ownership of corporate stock or under the provisions of
a regulatory agreement, the term “applicant” as used in this
subpart shall mean the mortgagor.

(b) In transactions other than those specified in paragraph(a) of
this section, the term “applicant” as used in this subpart shall
mean the builder, dealer or contractor performing the con-
struction, repair or rehabilitation work for the mortgagor or
other borrower.

200.420Equal Opportunity Clause to be included in contracts and
subcontracts.

(a) The following equal opportunity clause shall be included in
each contract and subcontract which is not exempt:
During the performance of this contract, the contractor agrees
as follows:

(1) The contractor will not discriminate against any em-
ployee or applicant for employment because of race, creed,
color, or national origin. The contractor will take affirmative
action to ensured that applicants are employed, and that
employees are treated during employment without regard to
their race, creed, color, or national origin. Such action shall
include, but not be limited to the following:  employment,
upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms
of compensation; and selection for training, including ap-
prenticeship. The contractor agrees to post in conspicuous
places, available to employees and applicants for employ-
ment, notices to be provided setting forth the provisions of
the nondiscrimination clause.

(2)The contractor will in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment
without regard race, creed, color, or national origin.

(3) The contractor will send to each labor union or repre-
sentative of workers with which he has a collective bargain-
ing agreement or other contract or understanding, a notice, to
be provided, advising the said labor union or workers’ repre-
sentative of the contractor’s commitments under this section,
and shall post copies of the notices in conspicuous places
available to employees and applicants for employment.
(4) The contractor will comply with all provisions of Ex-
ecutive Order 10925 of March 6 1961, as amended, and of the
regulations, and relevant orders of the President’s Commit-
tee on Equal Employment Opportunity created thereby.

(5) The contractor will furnish all information and reports
required by Executive Order 10925 of March 6, 1961, as
amended, and by the regulations, and orders of the said
Committee , or pursuant thereto, and will permit access to his
books, records, and accounts by HUD and the Committee for
purposes of investigation to ascertain compliance with such
regulations, and orders.

(6) In the event of the contractor’s non-compliance with
the nondiscrimination clause of this contract or with any of
the said regulations, or orders, this contract may be can-
celled, terminated or suspended in whole or in part and the
contractor may be declared ineligible for further Govern-
ment contracts or Federally-assisted construction contracts
in accordance with procedures authorized in Executive Order
10925 of March 6, 1961, as amende, and such other sanctions
may be imposed and remedies invoke s provided in the said
Executive Order or by regulations, or order of the President’s
Committee on Equal Employment Opportunity, or as other-
wise provided by law.

(7) The contractor will include the provisions of Para-
graphs(1) through (7) in every subcontract or purchase order
unless exempted by regulations, or orders of the President’s
Committee on Equal Employment Opportunity issued pursu-
ant to Section 303 of Executive Order 10925 of March 6,
1961, as amended, so that such provisions will be binding
upon each subcontractor or vender.  The contractor will take
such action with respect to any subcontract or purchase
orders as HUD may direct as a means of enforcing such
provisions, including sanctions for noncompliance: Provided,
however, that in the event the contractor becomes involved
in, or is threatened with, litigation with a subcontractor or
vender as a result of such direction by HUD, the contractor
may request the United States to enter into such litigation to
protect the interests of the United States.

(b) Except in subcontracts for the performance of construction
work at the site of construction, the clause is not required to
be inserted in subcontracts below the second tier.  Subcontracts
may incorporate by referenced to the equal opportunity clause.

200.425Modification in and exemptions from the regulations in
this subpart.

(a) The following transactions and contracts are exempt from the
regulations in this subpart:
(1) Loans, mortgages, contracts and subcontracts not ex-
ceeding $10,000.

(2) Contract and subcontracts not exceeding $100,000 for
standard commercial supplies or raw material;

(3)Contracts and subcontracts under which work is to be or has
been performed outside the United States and where no recruit-
ment of workers within the United States in involved. To the
extent that work pursuant to such contracts is done within the
Untied States, the equal opportunity clause shall be applicable;
(4) Contracts for the sale of Government property where
no appreciable amount of work is involved; and

(5) Contracts and subcontracts for an indefinite quantity
which are not to extend for ore than one year if the purchaser
determines that the amounts to be ordered under any such
contract or subcontract are not reasonably expected to exceed
$100,000 in the case of contracts or subcontracts for standard
commercial supplies and raw materials, or $10,000 in the
case of all other contracts and subcontracts.



Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion

Lower Tier Covered Transactions

     This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 13
CFR Part 145.  The regulations were published as Part VII of the May 26, 1988 Federal Register  (pages 19160-19211). 
Copies of the regulations may be obtained by contacting the person to which this proposal is submitted.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)

The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals are presently debarred, suspended, proposed for disbarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.

Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

(1)

(2)

Business Name

Date By
Name and Title of Authorized Representative

Signature of Authorized Representative

SBA Form 1624  (12/92)
This form was electronically produced by Elite Federal Forms, Inc.



INSTRUCTIONS FOR CERTIFICATION

- 2 -

     1.  By signing and submitting this proposal, the prospective lower tier participant is providing the certification set
out below.

     2.  The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an
erroneous certification, in addition to other remedies available to the Federal Government, the department or agency
with which this transaction originated may pursue available remedies, including suspension and/or debarment.

     3.  The prospective lower tier participant shall provide immediate written notice to the person to which this
proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous
when submitted or has become erroneous by reason of changed circumstances.

     4.  The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction,"
"participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in
this clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive
Order 12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of
those regulations (13CFR Part 145).

     5.  The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is
debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency with which this transaction originated.

     6.  The prospective lower tier participant further agrees by submitting this proposal that it will include the clause
titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered
Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered
transactions.

     7.  A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by
which it determines the eligibility of its principals.  Each participant may, but is not required to, check the
Nonprocurement List.

     8.  Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause.  The knowledge and information of a participant is not
required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

     9.  Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046 

(See reverse for public burden disclosure.) 
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: 

a. contract  a. bid/offer/application  a. initial filing 
b. grant  b. initial award  b. material change 
c. cooperative agreement  c. post-award  For Material Change Only: 
d. loan  year _________ quarter _________ 
e. loan guarantee  date of last report ______________ 
f. loan insurance 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name 
and Address of Prime: 

Tier ______, if known : 

Congressional District, if known :  Congressional District, if known : 
6. Federal Department/Agency: 7. Federal Program Name/Description: 

CFDA Number, if applicable: _____________ 

8. Federal Action Number, if known : 9. Award Amount, if known : 

$ 

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if 
( if individual, last name, first name, MI): different from No. 10a ) 

(last name, first name, MI ): 

11. Signature: 

Print Name: 

Title: 

Telephone No.: _______________________ 

Authorized for Local Reproduction 

Standard Form LLL (Rev. 7-97) 

Information requested through this form is authorized by title 31 U.S.C. section 
1352. This disclosure of lobbying activities is a material representation of fact 
upon which reliance was placed by the tier above when this transaction was made 
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This 
information will be available for public inspection. 
required disclosure shall be subject to a 
not more than $100,000 for each such failure. 

Prime Subawardee 

Federal Use Only: 

Date: 

who fails to file the Any person 
$10,000 and than civil penalty of not less 



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES


This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make 
payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeeof 
Congress, or an employeeof a Member of Congress in connectionwith a coveredFederalaction. Completeall items that apply for both the initial filing and material 
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, enter 
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal 
action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include CongressionalDistrict, if known. Check the appropriateclassification 
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee 
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal 

recipient. Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For 

example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance 

(CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; 
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number 
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 

commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting 
entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and 
Middle Initial (MI). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control 
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is 
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of 
information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 
DC 20503. 
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